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Student Instructions

Eligible students completing their final degree requirements may apply for
graduation through CUNYfirst during the official application period for their
final semester.

Students can view semester application periods and their respective deadlines
on the Student Academic calendar.

All degree requirements must be completed by the end of the semester.

Final Semester Application Period Degree Conferral Date
Fall Fall Graduation application January 1
*Winter* *Fall Graduation application* February 1
Spring Spring Graduation application June 1
Summer Summer Graduation application September 1

*Note for Winter candidates: After applying for graduation, Winter candidates
must inform Graduation.Audit@lehman.cuny.edu of their intent for winter registration*

Office of the Registrar: 250 Bedford Park Boulevard West | Shuster Hall Room 102 | Bronx, NY 10468
Email: Graduation.Audit@lehman.cuny.edu
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HOW TO APPLY FOR GRADUATION IN CUNYFIRST

Log onto CUNYfirst and from your CUNYfirst Home Page,

Access Student Center and select Graduation and Transcript.

Student Center v

< 20f3 >

@ Payment Due

CUNY Direct Deposit

Click the Application for Graduation tab.

Graduation and Transcript Brightspace Transfer Explorer
$ “ @ %«
My Hub NSC

Under your college section, change “Select to Apply” from No to Yes, then click Apply.
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|, View Unofficial Transcript

Q'? Application for Graduation

|-, Request Official Transcript

- Enrollment Verification

v Undergraduate
Lehman College | Undergraduate
Degree

Bachelor of Arts

Plan

Multimedia Journalism BA

q Yes :| Select to Apply

Status Eligible to Apply

v Undergraduate

Degree

Mot Eligible for Selection

Plan

Major: Undergraduate

Status Not Eligible

Sub-Plan

Journalism

Sub-Plan




Step 1: On the Graduation Term page, select the Expected Graduation Term and click Next. Note:
Only those students who are eligible to graduate by the selected term should continue with their

graduation application.

Application for Graduation

Next » ‘

Graduation Term
Visited

2 Diploma / Degree Name
Not Started

3 | Address
Not Started

4 | Contact Details
Not Started

Submit
Not Started

Select Graduation Term for [Lehman College | Undergraduate]

Undergraduate *Expected Graduation Term | 2026 Spring Term v

If you will complete general education and major graduation requirements
at the end of the SPRING 2026 term, submit your graduation application
between February 18 to March 11. Students who are not eligible to
graduate by the end of the SPRING 2026 term will automatically have
their graduation application moved to the following term. In addition to
applying for graduation, kindly review your contact information on
CUNYfirst. All students should ensure their permanent address, phone
number, and email are accurate and up-to-date. If you need to make
changes to your contact information, you may complete the Personal Data
Change Form and return it to the Office of the Registrar. This form may be
found online via the following link:
http://iwww.lehman.edu/registrar/documents/2019/Personal-Data-Change-
Request-Form-092018_pdf

The expected graduation term list includes all terms that are currently available for graduation applications.

Step 2: Confirm your Diploma/Degree Name.

Application for Graduation

< Previous } { Next »

1 | Graduation Term
Visited

Diploma / Degree Name
Visited

3 | Address
Not Started

4 Contact Details
Not Started

Submit
Not Started

You can select one of your existing name types to use for this application.

If you don't select an existing name, your Primary Name will be used..

Names
-+

Select Name Type Name

' Yes (] Primary

Step 2 of 5: Diploma / Degree Name |
>

If your name appears correctly, click *“Next”.



If you want to edit your Diploma/Degree Name, click the + button. When prompted, select
“Yes” to confirm.

You are adding a new name bul you have an existing name already selected.
Choose Yes to continue the add and discard the previous selection. Select No to cancel this addition and retain the selection.

v )% ]

Enter the diploma First Name and/or Middle Name, then click Save.
Note: You can only add/update the First and Middle names. The Last Name cannot be
changed.

Add Name i

*Type | Diploma v
*Name Format ‘ English v
Prefix | v

|

iddle Name| |
*Last Name Mamswsun

Suffix v

‘You must direct any request to use a Diploma name in an email address and/or student ID card to the campus Help Desk. Click here
for more information




Once accepted, both your Primary (legal) name and Diploma name will appear on your
record. The “Diploma Name” will be printed on the diploma.

Application for Graduation

< Previous ] MNexi »
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1] ‘:”‘t":’t'““ Term Step 2 of 5: Diploma / Degree Name
g Site:

E> Diploma fDegree Name You can select one of your existing name types to use for this application.

Visited

If you don't select an existing name, your Primary Name will be used..

[ 5 | Address
Mot Started
. Names
4 Contact Details
" Mot Started
Select Name Type Name
5 | Submit [ ves [ | Diploma (Added) I I 5
| Mot Started _
: No Primary >
Step 3: Confirm your address.
Application for Graduation
< Previous } { Next >
1 | Graduation Term Step 3 of 5: Address
Visited
: ‘Your home address will be used for all mailing related to this application, including your diploma. If you don’t wish to use your home address, please
2 Silgtl: dmal Degree Name contact the Office of the Registrar.
Address Addresses
@ Visited
Address Type Address
w Contact Details
Not Started
Home

Submit
Not Started




Step 4: Confirm your contact details.

Application for Graduation

< Previous J [ Next »

m srad:ation Term Step 4 of 5: Contact Details
% isite

[ 2 SIiptlodmal Degree Name Your preferred contact information will be used for this application.
1site

m Address

"~ Visited Emall
Contact Details Type Email Preferred
Visited
Business I I
5 Submit
Not Started Campus | | v
Other | |
Phane
Type Phone Preferred
Mobde l ] v
Home | |

Step 5: Submit your application.

Application for Graduation

m Graduation Term Step 5 of 5: Submit

.~ Visited

@ Diploma / Degree Name
Visited

Submit the application for graduation to complete the process.

m Address

~._~ Visited

w Contact Details
Visited

Submit
Visited

If you would like to make any changes to your degree information, please contact the Office of the Registrar.

< Previous

Submit




HOW TO VIEW YOUR GRADUATION APPLICATION STATUS IN CUNYFIRST

Access Student Center and select Graduation and Transcript.

Student Center v < 20f3 >
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@ Payment Due

CUNY Direct Deposit Graduation and Transcript Brightspace } Transfer Explorer
|
| -
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|
My Hub NSC

Click the Application for Graduation tab.

If you have successfully applied, your status will show as “Applied for Graduation”.

Application for Graduation

[; Course History . o ) . ) o . )
5= Verify that your program information is correct before making a selection and starting your application for graduation. If you have a previously

submitted, active application you can also make edits by selecting the program.

%B View Grades

Honors and Awards

Contact the Registrar's Office if you have any questions regarding your program information.

[ Undergraduate ]
f~L Milestones
B Lehman College | Undergraduate
&3 Advisors Degree Plan Sub-Plan
Bachelor of Arts Multimedia Journalism BA Journalism
(@ Application for Graduation
Ll
View Transfer Credit Report \ : No \ Select to Edit Status Applied for Graduation
Evaluate My Transfer Credit
v Undergraduate

ePermit v

Note: Graduation Specialists will review (audit) your academic record. They
will contact you if there are any issues or missing requirements. The status will
remain in “Applied for Graduation” until a final audit is completed after final
semester grades are posted.



