How to Enroll in

01 | Enter https://home.cunyfirst.cuny.edu in your browser’s address bar: (Preferred browsers
are Firefox or Chrome) Be sure to allow pop-ups in browser

e Enter your Username and Password and click on Log in.

e From the , select

@ LEHMAN « CUNYfirst Home N QA

COLLEGE

Employee Self Service Student Center Campus Solutions Administrator

™

University Announcements

Click here for
CUNY’s latest
health & safety
guidance

If you have experienced sexual misconduct,

including sexual harassment or assault, or if you
wish to report a sexual misconduct incident, click
here for CUNY's policies, support programs, and
resources.

#VaxUpCUNY

Lehman Announcements CUNY Holiday Schedule

02 | From your Student Center, click on the “ " tile to access the

application

Schedule Builder Course Planning and Enrollment Academic Records CUNY Direct Deposit

I N .t
& .
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03 | Once the application opens, Schedule Builder's Welcome page should
appear.

04 | Click on the term in which you would like to search for classes directly on the

Welcome page.

WELCOME

Schedule Builder enables students to create their optimal class schedule. It allows for the creation of a conflict-
free schedule and direct class enrollment.

Select a Term you wish to Enroll for:

2022 Summer

Enrollment Appointment:
Five Week - Second Session Apr 7, 2022 1:00pm to Jul 19, 2022 11:59pm

‘ Open Enrollment Dates:
Five Week - Second Session Jul 24, 2022

Eleven Week Session Jun 21, 2022
Six Week - First Session Jun 14, 2022
Four Weelk - First Session Jun 11, 2022
Four Week - Second Session Jul 22, 2022

2022 Fall

Open Enroliment Date:
All Sessions Aug 26, 2022
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05 | Next, select your CUNY Campus and choose your preferred

instruction mode for your classes. You may begin to search for classes
using the “Select Course” field.

Schedule

Builder

SELECT COURSES

» Colleges: | Lehman College (1/26)

Instruction Modes: None

|M In Persan D Fully Online

D Web-Enhanced D Online
[ Hybrid [ Partially Online

SELECT ALL SELECT NONE CLOSE

Begin typing a course code or name that
you would like to take.
Example: acco 230, or biol 201

Advanced
Select Course... Search Q

Import My DegreeWorks:  PLAN WORKSHEET
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Searching for Classes

011 In the Select Course field, type subject name or class number (i.e. BIO
166) and press enter to find all classes that are currently being offered.
You can also use this field to search for specific courses by instructor’s

name or instruction mode to build your schedule.

ﬁv Schedule
Builder

SELECT COURSES
Colleges: Lehman College (1/26) Select...

Instruction Modes: All Select...

Begin typing a course code or name that
you would like to take.

Example: ACCT 230, or BIO 201

- Select Course

BIO 181 Ao Q

BIO 181
In" Anatomy and Physiology |

BIO 182
Anatomy and Physiclogy Il - Continuation of BIO
181. Lecture topics include...

DFN 341
Nutrition Throughout the Life Cycle - ...HSD 240,
BIO 181 and BIO 182, or BIO

DFN 342
Spaorts Nutrition - ...PREREQ: HSD 240, BIO 181-
182, CHE 114-115, EXS 323;...

DFN 445
Advanced Nutrition - ...and DFN 245; and both BIO
181 and BIO 182, or BIO
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02| Select Advanced Search magnifying glass for more search options. Options
are available for you to specify and combine additional requirements to
refine your search results.

Advanced Course Search

Selected colleges only (1) i.

Academic

v
Career:

Course
Subject:

Course

Attribute: '

Course

Attribute v
Value:

Requirement
Designation:

Session: v

Keywords:

SEARCH

v

CLOSE
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03 | Schedule Builder will generate schedules for the desired course(s) that
have been selected. To add or remove a course from your list, check or
uncheck the box, on the left, in front of the course name.

SELECT COURSES <<

Colleges: Lehman College (1/26)

Instruction Modes: All

Plan 'MCS-BA PLAN' imported.

Advanced

Select Course... Search

Import My DegreeWorks:  PLAN(1) WORKSHEET

— Elements of Precalculus
* T?_;r Lehman College & w9 Vv
Tryallclasses (3) v @
SPA Elementary Spanish Il
E 112 Lehman College & ®w Vv

Try all classes (12) v @

Studies in Historical Studies
Iégu Lehman College =
Try allclasses (51) v @

al
<

Multimedia Editing and
JRN | Proofreading & - v
307 | Lehman College L
Tryallclasses (1) v @
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04 | Review the generated results by clicking the right and left arrows on
the screen or by using the arrows on your keyboard. If there is a class
section you prefer, pin it by clicking on the section. This action will make
certain that the pinned class will be included in all generated results.

SCHEDULE RESULTS

Class Details ] 6 TIPS Sort by: Select... ~ FILTERS
RESULT ) >I
10F16
Man Tue Wed Thu Fri
Jun 13 Jun 14 Jun 15 Jun 16 Jun 17
Bam
Qam
LEH 354 LEH 354
LEC LEC
10am Jun 6-Jul 14 Jun 6 - Jul 14
e ¢ ¢ (umm——
12pm
1pm
LEH 352 LEH 352
LEC LEC
2pm Jun 6 - Jul 14 Jun 6 - Jul 14
3pm
4pm
Spm
Bpm
Tpm 810 181
BIO 181 Jun 6 - Aug 18
g LEC
Fm Jun 6 - Aug 18
9pm
10pm
@ This schedule includes online classes
June 12-18,2022
May Jun Jul Aug Sep
Anatamy and Physiclagy |
Studies in Historical Studies (anline)
Studies in Literature
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How to Register for

Classes

01 | Once you have selected your preferred schedule result, click on

Get This Schedule

Colleges:  Lehman College » (1/25)

Class Details 1 TIPS Sortby: Select v FILTERS (1)
Instruction Modes: All
RESULT
10F1
& Mon Tue wied Tha i
Select Course Aug31 sea1 sop2 sa03 sep4
Mam o aus . Opess Pl
Importmy:  DEGREE PLAN DEGREEWORKS AUDIT 12pm NP gos Fl “‘&,“5’ Pl
INTRODUCTION TO NETWORKS Tpm
4 Lehman Colle: ~
LECO1LC - LAB 01LB (In Shopping Cart v & 25
DATABASE SYSTEMS Ll
Bl i - -
Stay enrolled In LEC ZG31 v & o
Som
6pm RO B N
_— ‘ = o
7o s 2
August 30 - September 5,2020
g sep ot v bes 0
= e
-

ADD PERSONAL TIMES v

SAVE AS FAVORITE

© You are not enrolled for this schedule.

VALIDATE SHOPPING CART

Total Units: 7.0

GET THIS ULE ‘

02 | You may add the classes to your Shopping Cart by selecting
Add to Cart or you may Enroll for classes directly through

Schedule Builder by clicking on Do Actions.

Class Action Options Result
MAT 132 2022 Summer Term: Jul 18- Aug 11 Noe
Introduction to Statistics Four Week - Second
Lehman College
© wecaoe Online IEnro\I :I
& “Bonline-
@ g Seats:6/24 .
] Wait List None Ljiljana Lakic
4.0/4.0 Progress Units
Pre-requisite MAT 104 +
Wattlist 0K?
Waitlstif class s full
 LECHOIB Lehman C:"Eg:
10899 bl Enoll v
Ottt ye el
3.0/3.0 Progress Units
Mezts in person every week during scheduled days/times. Remainder of the
time is anline asynchronous.
PREREQ: DFN 220 and HSD 240
ENG 121 2022 Summer Term: Jul 18- Aug 11 Wattlist OK?
English Compasttion Il Four Week - Second Wait it f class s full
Lehman College
0 LecAvTe T
v
TE . -%On\ine-Asynchmnuus enrll
Seats: 14/25
.Wan List 0/10 Justin Stephens
3.0/3.0 Progress Units
Course Attributes: Introductien to Literature
PREREQ: ENG 111 or equivalent or departmental permission

DO ACTIONS

4 CANCEL
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03 | Upon enrolling, in the results column, if successful, you should
see the word Added. If unsuccessful, the word Failed with a
message will appear. You will need to resolve the displayed
message to enroll in the class or contact your departmental
advisor.

(Eettlng Schedule
Class Action Options Result
PSY 234 2022 Summer Term: Jul 18- Aug 11 Waitlist OK? Added
Abnormal Psychology Four Week - Second [ Wait list if class is full
Mon, Tue, Wed, Thu : 9:00 AM-to 11:35 AM Success - This class is added to your
I schedule. Pre-requisite HSD 266 &
@ LECSO1C Lehman anﬁgg HSA/BBA 267
B0 B 0nline-Synchronous Enroll v
Seats: 4/31 S
@ Wait List: 0/5 Humberto Lizardi
i 3.0/3.0 Progress Units
Course Attributes: Abnormal or Personality Psych
- class meets online during the days and
times.
Pre-requisite PSY 166
None Failed
nable to add this class - requisites have
i not been met. Pre-requisite CMP 338
@ LECHO1A Lehass c; o
8012 ok Enroll v
(] ‘?ﬁ:sliigﬁjone Eva-Maria Sofianos
. 4.0/4.0 Progress Units
Meets in person every week during scheduled days/times.
Remainder of the time is online synchronous.
Pre-requisite CMP 338
HSA 312 2022 Summer Term: Jun 6 - Jun 30 Waitlist OK? Failed
Managed Health Care Four Week - First B Wait list if class is full
Mon : 9:00 AM-to 11:40 AM Unable to add this class - requisites have
= i not been met. Pre-requisite HSD 266 &
@ LECSO1A EnaniLollepe HSA/BBA 267
7560 Online Enroll »
/B 0nline-Synchronous
Seats: 11/20 2
® it List 0110 oy While
3.0/3.0 Progress Units
Synchronous - class meets online during the scheduled days and
times. Additional online asynchronous work each week.
Pre-requisite HSD 266 & HSA/BBA 267
RETURN TO 'SELECT COURSES'
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Adding courses to your shopping cart

01 | If you choose the option to put classes into your shopping cart, you can
select Validate Shopping Cart to get information about the class you selected.
This action informs you if you meet the prerequisites needed for the class or
other information that could allow or prevent you from registering for the class.

Colleges:  Lehman College » (1/25)

Instruction Modes: All

Select Course M Q

Importmy:  DEGREE PLAN DEGREEWORKS AUDIT

INTRODUCTION TO NETWORKS
 Lehman Coll; & v
LECO1LC - LAB D1LB (in Shopping Cart v &

DATABASE SYSTEMS
.mm.,n(-nugw

Stay enrolled In LEC ZG31 v &

Class Details W

TIPS Sortby: Sclect FILTERS (1)
RESULT
10F1
Mon Tue Wed Thu Fri
a3 s sep2 P4S sep4
It 405 M als
* LeC *
Cbllgﬁi ‘ Q{PA;US '
E— i
( August 30 - September &, 2020 )
avg sep oet o oes .
! Introsurtion 1o Neswosks.
=

ADD PERSONAL TIMES v

© You are not envolled for this schedule.

Total Units: 7.0

/ALIDATE SHOPPING CART

SAVE AS FAVORITE

@ LECzGa1
64635
Seats: 1/52
A Wit List: 0710

4 BACK

Result

I Validating Your Shopping Cart I d

Enroliment Requisites are not met. Pre-requisite CMP 334 and CMP 338

@

Class
CMP 405 2020 Fall Term: Aug 26 - Dec 20
Introduction to LsReaul Seasion
Mon, Wed : 11:00 AM to 11:50 AM
Mon, Wed : 11:50 AM to 12:40 PM 4
Lehman
(WA in Shopping Cart Inf,e‘f'r':g
64648
Seats: 0/30 Steve
Wait List: 0/10 Fulakezd
3.0 Unitg
Pre-requisite CMP 334 and CMP 338
Lehma
(WX:LiR|N:8 In Shopping Cart College
64649 In Person
A Seats: 0/30
Wait List: 0/10 Steven
Fulakeza

Lehman College (Not in Cart)

In Person

Gwang Jung
4.0 Units
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How to Drop a Course

01 | If you would like to make changes to your schedule, then you can drop your
class by unchecking the box to the left of each course or Clicking on the trash
can icon @ . This Action will drop the class from your schedule.

Abnormal Psychology

8225-LEC v o

Social Psychology REililEs
» » 8] v
Try all classes (1)
H “ H ”»
02 | Then click on “Get This Schedule.
eSO
10F1
Select Course.. " B et . o
Class Number, Title, Instructor... e Q . 13 Jni4 Jin1s Jons 17
Import My DegreeWorks: ~ PLAN WORKSHEET 10am
Abnormal Psychology I
Pt s v
B8 st v @ 12em
0 pgy  Soci CSTE Envolied) N Tom
e Drop Course v Zom
A You have not finished dropping this course 3om
dpm
Spm

@ The first scheduled event starts 5 weeks later. Use the slider to view other weeks.
@ This schedule includes online classes

June 12-18, 2022
Jun Jul Aug Sep
‘#bnormal Paychology (onlel

ADD PERSONAL TIMES v

) o are not enrolled for this schedule.

Total Progress Units: 3.0/3.0

SAVE AS FAVORITE VALIDATE SHOPPING CART GET THIS SCHEDULE

PRINT SHARE
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03 | Then click on “Do Actions.”

Getting Schedule
Class Action Options Result
PsY 234 2022 Summer Term: Jul 18 - Aug 11
Abnormal Psychology Four Week - Second
Mon, Tue, Wed, Thu : 9:00 AM- 10 11:35 AM '
Lehman College

@ LECS01C [=gE] online None N / A N / A

8225 | J@Online.Synchmnous (Already enrolled in this clazs)

(] SWZ?SL":{.SJ 5 Humberto Lizardi

: 3.0/3.0 Progress Units

Course Attributes: Atnormal or Personality Psych

Synchronous - class meets online during the scheduled days and times.

Pre-requisite PSY 166
PSY 260 2022 Summer Term: Jul 18- Aug 18 None
Social Psychology Five Week - Second
Tue, Thu: 12:15 PM-to 415 PM

Lehman College

(DN D] Enrolled online Drop

828;9315_ e “Bonline-Synchrenous

@ Wait L\s1' 0/5 Chiroshri Bhattacharjee

’ 3.0/3.0 Progress Units

Synchronous - class meets online during the scheduled days and times.

Pre-requisite PSY 166
4 CANCEL DO ACTIONS

04  If the class was successfully dropped, you would see the word “Dropped” in
the result column next to the class.

Getting Schedule

Class Action Options Result
Lehman College
@ LEcso1D (IR - None
2284 Online (Alresdy enrolled in this class) N/A N/A

o “Bonline-synchronous
] V;:isL-isi /5 Chiroshri Bhattacharjee
3.0/3.0 Progress Units
Synchronous - class meets online during the scheduled days and times.
Pre-requisite PSY 166

PSY 234 2022 Summer Term: Jul 18- Aug 11 None Dropped
Abnormal Psychology Four Week - Second
Mon, Tue, Wed, Thu : 9:00 AM- to 11:35 AM This class has been removed from your
h i schedule.
Lehman College
@ LEC so1c [EEED online oron
8225 Jﬁ()nlme-synchmnous
® Seats: 5/31

oyt Humberto Lizardi
plaitb=EE 3.0/3.0 Progress Units
Course Attributes: Abnormal or Personality Psych
Synchronous - class meets online during the scheduled days and times
Pre-requisite PSY 166

RETURN TO 'SELECT COURSE:
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How to Swap a Course for Another Course

01| To swap a course for another course, first Click on the trash can icon g for the
course you would like to change.

Abnormal Psychology

8225-LEC w o

4
g

]

<

-
<

Social Psychology
K »
Try all classes (1) w

Try all classes (2) »

02 | Then, search and select the course you would like to enroll in. Note that the
trash can will “appear opened” while you search for the replacement course.

psy  Abnormal Psychology
234

al
<

Stay enrolled in B225-LEC » o

Social Psychology
O PSY 'ﬁ o

260 Drop Course
A You have not finished dropping this course.

Introduction to Logic

L
<
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03 | Then, click on “Get This Schedule”

Colleges: Lehman College x (1/26) Select. Class Details | @ TIPS Sortby: Select... v FILTERS
Instruction Modes: All Select
RESULT ) >I
T0F2
Select Course.
i Advanced O anis nis st i otz
Class Number, Title, Instructor... it 9
Import My DegreeWorks: ~ PLAN WORKSHEET 10am
wm B Abnormal Psychology Mam
ol . Vv
e Stay enrolled in 8225-LEC v & 12em
5 Tpm
pgy  Social Psychology [ Enrolled |
U LI 2
Drop Gourse v Em
A You have not finished dropping this course. Zpm
Introduction to Logic 4
1 LI i
Try all classes (2) v Sem
@ This schedule includes online classes
June 12-18, 2022
May Jun aul Aug Sep
bnomel Paychelogy (online)
Introductiono Logic (online)
ADD PERSONAL TIMES v/
) You are not enrolled for this schedule.
Total Progress Units: 6.0/6.0
SAVE AS FAVORITE VALIDATE SHOPPING CART GET THIS SCHEDULE
04 | Click on “Do Actions”
Getting Schedule
lass Action Options Result
PSY 234 2022 Summer Term: Jul 18 - Aug 11
Abnormal Psychology Four Week - Second
Mon, Tue, Wed, Thu : 9:00 AM-to 11:35 AM ‘

8225 “Bjonline-Synchronous

@ ?;;}SDZ{‘SS;S Humberto Lizardi
) 3.0/3.0 Progress Units

Course Attributes: Abnormal or Personality Psych

Synchronous - class meets online during the scheduled days and times.

Pre-requisite PSY 166

BPSY 260
Social Psychology
Tue, Thu : 12:15 PM- to 4:15 PM

2022 Summer Term: Jul 18 - Aug 18
Five Week - Second

828‘; e TR “BjOnline-Synchronous
.V\:Tisl;lsl s Chiroshri Bhattacharjee

& 3.0/3.0 Progress Units
Synchronous - class meets online during the scheduled days and times
Prerequisite PSY 166

PHI 170
Intreduction to Logic

2022 Summer Term: Jun 6 - Jun 30
Four Week - First

@ Lecaola Lehman College

2063 online Enroll
Online-Asynch
@ Seats: 1/20 “Bjonline Sémcl 'KIHOUS
Wait List: 0/10 arlo Alvaro

3.0/3.0 Progress Units

Lehman College
@ LEcso1c [ETTED i None N/A

(Already enrolled in this class)

@ Lec so10 EXTT Sl Drop* N/A N/A

*Swapping for PHI 170

Waitlist OK?
Wait list if class is full

~

DO ACTIONS

N/A
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05 | If the classes were successfully swapped, you will see the word “Swapped” on
the results of your newly enrolled class, and the word “Drop” on the old class.

Getting Schedule
Class Action Options Result
PSY 234 2022 Summer Term: Jul 18 - Aug 11
Abnormal Psychology Four Week - Second
Mon, Tue, Wed, Thu : 9:00 AM-to 11:35 AM '
Lehman College

. LECS01C E@El online None N/A N/A

22 JBOnhne—Synchronous (Already enrolled in this class)

(] SEHE R Humberto Lizardi

Wait List: 0/5

3.0/3.0 Progress Units
Course Attributes: Abnormal or Personality Psych
Synchronous - class mests online during the scheduled days and times

Pre-requisite PSY 166
PSY 260 2022 Summer Term: Jul 18 - Aug 18
Social Psychology Five Week - Second

Tue, Thu: 1215 PM-to 415 PM

Lehman College
@ Lecso0 [ERTED Online *Swal i[w]mfap:FHl 170 N/A
82884%15' S— Ja()nhneSynchronous e

. Chiroshri Bhattacharjee
WIS 3.0/3.0 Progress Units
Synchronous - class mests online during the scheduled days and times

Pre-requisite PSY 166
PHI 170 2022 Summer Term: Jun 6 - Jun 30 Waitlist OK? Swapped
Introduction to Logic Four Week - First Wait list if class is full ) )
Success - This class is added to your schedule.
Lehman College
L LEC ADIA s vl v
Seats: 1/20 JBOnIine-Asynchronous
.Wait List:0/10 Carlo Alvaro

3.0/3.0 Progress Units

RETURN TO "SELECT COURSES'
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